
Highlands & Islands Enterprise 
APPLICATION FOR EMPLOYMENT
� Post applied for

_____________________________________________________________________________________

� Personal Details

Surname _________________________________ Title _____________________________________

First name(s) ______________________________ Date of Birth ______________________________

Address __________________________________

_________________________________________

_________________________________________

_________________________________________ Post Code _________________________________

Telephone (home) __________________________ Telephone (work) ___________________________

Telephone (mobile) _________________________ E-mail address ______________________________

� Other Details

Do you require a work permit to work in the UK?

Yes               No

Have you ever been convicted of any criminal 
Offences which are not yet spent under the 
Rehabilitation of Offenders Act 1974?

Yes                 No

If yes, please provide details in a sealed envelope 
marked strictly confidential.

Note: Ex-offenders will be considered on an individual basis 
and the nature of their offence will be taken into account 
in the recruitment decision.

Do you hold a full current driving licence?

Yes               No

Please give details of any endorsements

__________________________________________

If you were invited for interview, would you have any
special requirements?

Yes                 No

If ‘yes’ please specify _________________________

__________________________________________

� Please nominate two referees, one of which should be your present or most recent employer

Please tick here if referee should not be contacted 
before the interview without prior approval

Name ___________________________________

Address __________________________________

_________________________________________

_________________________________________

_________________________________________

Telephone ________________________________

Job Title _________________________________

Please tick here if referee should not be contacted 
before the interview without prior approval

Name _____________________________________

Address ____________________________________

___________________________________________

___________________________________________

___________________________________________

Telephone __________________________________

Job Title ___________________________________

� Other relevant experience/interests

Please give details of your abilities, skills and experience which you feel are relevant to the position. Reference
should be made to the criteria detailed in the person specification. The information may include an outline of
your most recent achievements and your reasons for applying.

� Declaration

The details on this application form are correct to the best of my knowledge. If I am subsequently engaged
by  Highlands & Islands Enterprise, I accept that I am liable to instant dismissal, and to forfeit all claims to
superannuation or cash benefits, if there has been any falsification of information contained herein.

Signature ________________________________________________ Date _________________________

Please return this application form to the address on your application pack



� General and further education (including professional qualifications)

REF No: (for official use only)

Dates
From     To

Name of school, university,
college or other institution Subject Level Result

� Other relevant training and development (including membership of professional bodies/institutions)

Dates Details

� Employment - Begin with present or most recent position

From   To
Employer’s name, address 

and nature of business Job Title Salary Reason for leaving



� General and further education (including professional qualifications)

REF No: (for official use only)

Dates
From     To
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Dates Details
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From   To
Employer’s name, address 

and nature of business Job Title Salary Reason for leaving
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